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Job title: 		 – Maternity cover
 
 
(Full Time: Fixed term contract 1 August 2026 – 31 March 2027)

Accountable to:	Head of Landscape Recovery  

Responsible for:	De-Pave Project Officer

Works with:		Landscape recovery team, Perry & Peatlands farm advisor, partners, professional consultants, contractors, farmers
[bookmark: Objective_of_the_job]Overview
Shropshire Wildlife Trust (SWT) has a vision of a thriving natural world, where Shropshire's wildlife and natural habitats play a valued role in addressing the climate and ecological emergencies, and people are inspired and empowered to take action for nature. We combine projects across Shropshire (including Telford & Wrekin) with advocacy and campaigning to restore nature and to engage people. We manage over 40 nature reserves and have almost 50 staff, 300 volunteers, and over 9000 members. SWT is an autonomous charity, but we are increasingly working collectively, as part of The Wildlife Trusts (TWT), to ensure that our local actions have a national impact and help to address global issues.. 
Objective of the job
This post provides maternity cover for the Senior Project Officer responsible for the Perry and Peatlands project and will lead the third and final year of this externally funded programme.
Shropshire Wildlife Trust has secured funding from Shropshire Council and DEFRA to explore peat rewetting in the agricultural landscape and its role in Natural Flood Management (NFM) within the peat￼dominated catchment of the River Perry and surrounding area. This project contributes to a suite of Shropshire￼based ‘demonstrator’ projects supporting early thinking by the Environment Agency on the Severn Valley Water Management Scheme (SVWMS).
The project is in its final year of delivery, with a clear delivery plan, agreed outputs and established partnerships already in place. The focus of this role is to ensure successful completion of funded works, maintain effective control of budgets and procurement, and ensure robust evidence gathering and reporting to meet final funder requirements.
Working as part of the Landscape Recovery Department, the postholder will be under the direct supervision of the Head of Landscape Recovery and will work closely with colleagues, partners and contractors. The postholder will also work alongside an in￼house Farm Advisor, who will be allocated to the project on a part￼time basis and will lead on farmer engagement and support delivery of practical works.
The postholder will be directly responsible for the successful delivery and close￼out of the Perry and Peatlands project, will oversee discrete elements of other projects where required, and will bring strong project management skills that can be shared across the wider Landscape Recovery team

Key results expected

· Completion of all remaining funded outputs in line with the approved delivery plan and timetable
· Rewetting of approximately 4 Ha of undesignated lowland peat under farmland to provide water retention and attenuation
· Completion of feasibility assessment and scheme design for peat rewetting on two sites
· Completion of feasibility assessment for peat rewetting on a further two sites
· Agreement and delivery of next‑stage survey or monitoring to support future feasibility on two sites
· Ensure completion of an ecohydrological restoration report by a specialist consultant, produced in a format suitable for funder reporting and future project development
· Support final evidence collation and learning to inform wider Natural Flood Management and peatland restoration activity
· Support a number of other small to medium size projects and/or tasks across the wider programme of work in the Landscape Recovery Department
· 

[bookmark: Key_tasks]Key tasks

· Lead the day‑to‑day project management of the Perry and Peatlands project during its final year 
· Ensure all tasks, milestones and outputs are delivered to schedule 
· Work closely with the in‑house Farm Advisor, who will lead on farmer engagement and assist with practical delivery 
· Support engagement with landowners and farm managers to enable delivery of agreed works 
· Oversee investigative, feasibility and delivery works relating to lowland peat sites 
· Work with the facilitator of the North Shropshire Farmers Group to support farmer engagement activity 
· Oversee the commissioning and delivery of surveys and monitoring, in liaison with Natural England 
· Manage transition of schemes from feasibility and design through to delivery where applicable 
· Engage contractors and specialist consultants through Trust procurement processes 
· Ensure compliance with Construction Design and Management (CDM) regulations 
· Monitor health and safety aspects of works on site and support reporting 
· Organise and support meetings, briefings and demonstration events 
· Liaise regularly with partner organisations and farmer groups 
· Utilise GIS (ArcGIS Pro) to map, plan and record project delivery and outputs 
· Support a number of other small to medium size projects or tasks across the Landscape Recovery programme

· 

[bookmark: Core_skills]Key Responsibilities:
.
· Ensure the provision of materials, resources and equipment required for project delivery is in accordance with the agreed budgets.
· Lead on the project management of Perry and Peatlands while offering project management support across the team
· Oversee delivery of Natural Flood Management interventions already in development.
· 

External relationships:

· Ensure clear communication with landowners and land managers regarding development and implementation of projects. This will sometimes require negotiation and advisory communication.
· Liaise with project partners and stakeholders including Environment Agency, Natural England, Shropshire Council, and farmer groups to ensure they are kept informed and engaged in planned activity. 
· Participate in Catchment Partnership meetings (CaBA) as necessary.

Financial reporting and communication:

· Training and on-going support will be provided on the Xledger financial platform the Trust uses. The postholder will be expected to run compliant procurement, support claims processes and compile supporting auditable records. 
· Input into project budgets, obtaining quotes to assess value for money.  Record and track expenditure against project budgets with the support of the Heard of Landscape Recovery
· Support other colleagues by gathering evidence that strengthens funding applications for future project work.
· Support with the production of content for digital and print media, telling the story of the project work undertaken.
· Record and report outputs, outcomes and measures of the projects undertaken, to meet funding and monitoring requirements.

General Responsibilities:

· Promote the work, mission and vision of the Trust at all times.
· Use every opportunity commensurate with other duties to contribute to the Trust’s membership recruitment, fundraising and engagement of people. 
· Ensure a high level of customer service in all dealings with the public.
· Attend and positively contribute to Team, Departmental, whole Staff and other internal meetings as required. 
· Ensure continuous development of skills and knowledge required for the post, undergoing training and performance review as required by the Trust.
· Work within all the policies and procedures of the Trust, ensuring own compliance with the Trust’s health and safety policies and procedures and that of any resources for whom you are responsible. 
· Work at all times within the Trust’s Equal Opportunities Policy and to promote equal opportunities. Take an active role in the development of Equality, Inclusion and Diversity practice within the trust and in our work with partners and the general public. 
· Comply with all legal and contractual obligations concerning the responsibilities of your post.
· Carry out any other reasonable duties commensurate with the level of responsibility of the post, as requested by the Line Manager.

Core skills

You will be expected to have:

Essential

· Strong project management expertise, including delivery to fixed deadlines
· Experience managing budgets, procurement and contractor performance
· Experience of externally funded projects and reporting requirements
· Excellent organisational, planning and prioritisation skills
· Strong written and verbal communication skills
· Computer literacy, including Microsoft Office and data management
· Full UK driving licence

Desirable

· Knowledge of peatlands, hydrology, wetlands or environmental land management
· GIS experience
· Experience working with farmers and landowners
· Professional project management or environmental membership
· The post-holder will be expected to conform to individual Wildlife Trust policy, employment practices and professional standards in line with national and legal expectations and requirements.  

	Experience 
	Essential
	Desirable

	Educated to degree level or equivalent in an environmental, land management, planning, project management or related subject
	ü
	

	Managing delivery of complex projects to agreed timescales
	ü
	

	Project management, including tracking delivery, risks and dependencies
	ü
	

	Managing budgets, procurement and financial reporting
	ü
	

	Working with contractors and professional consultants 
	ü
	

	Working collaboratively with partners and external stakeholders
	ü
	

	Coordinating evidence gathering to support reporting
	ü
	

	Working with landowners or farmers
	
	ü

	Experience of peatland, hydrology or environmental land management projects
	
	ü

	Supervision of staff, project officers or volunteers in relation to project delivery
	
	ü

	Knowledge
	Essential
	Desirable

	Good understanding of externally funded projects, reporting requirements and funder expectations
	ü
	

	Understanding of project governance, risk management and delivery assurance
	ü
	

	Good understanding of Health and Safety requirements and regulations
	ü
	

	Understanding of partnership working
	ü
	

	Understanding of habitat restoration and environmental improvement projects
	
	ü

	Knowledge of peatlands, hydrology or Natural Flood Management
	
	ü

	Understanding of environmental or agricultural policy and regulation
	
	ü

	Skills
	Essential
	Desirable

	Excellent organisational, planning and time management skills
	ü
	

	Ability to manage multiple workstreams and deliver to fixed deadlines
	ü
	

	Ability to manage, track and report on budgets and expenditure	
	ü
	

	Strong written skills, including reporting and evidence collation
	ü
	

	Confident verbal communication with a range of stakeholders
	ü
	

	Ability to build effective working relationships
	ü
	

	Analytical and decision￼making skills
	ü
	

	IT literate, including Microsoft Office and data management systems
	ü
	

	Full clean UK driving licence/ able to travel throughout the region
	ü
	

	GIS experience (e.g. ArcGIS Pro)
	
	ü

	[bookmark: _Hlk112861898]Knowledge of surveying, monitoring or feasibility studies
	
	ü

	First Aid at Work certificate or Emergency First Aid 
	
	ü

	Personal Qualities
	Essential
	Desirable

	Delivery-focused and methodical 
	ü
	

	Proactive and able to organise own workload
	ü
	

	Flexible and adaptable
	ü
	

	Calm and solutions￼focused under pressure
	ü
	

	Good listener and effective collaborator
	ü
	

	Determination to succeed
	ü
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	1
	Staff and volunteer management 
	Line management responsibility one member of staff. Supervisory responsibility for Project Officers in relation to specific projects. Will supervise volunteers for specific elements of their projects. Branch representative. Mentor for students and placements. 

	2
	Budgetary responsibility
	Will manage direct expenditure and reporting for specific projects assigned. Can raise PO’s and Goods receipts. Basic level of approval authority. Responsible for budget management of suite of small, medium and large projects.

	3
	Decision Making 
	Permitted to make operational decisions following consultation in respect of assigned projects with line manager or project lead.  Not a signatory on agreements. 

	4
	Requires expertise 
	Relevant main qualification with additional specific experience. GIS competency. Project management skills. Professional membership.

	5
	Impact 
	Successful delivery of milestones and reporting on assigned projects. 

	6
	External Representation 
	Can be requested to represent SWT at conferences and public meetings as a project manager. 
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Terms of Employment

	Salary:
	Up to £37,788 pro rata depending on experience

	Hours:
	35 hours per week The nature of the post’s duties may from time-to-time require evening and weekend work. Paid overtime is not available, but time off in lieu of hours worked will be given, if requested.


	Pre employment checks:
	The post does not require a DBS (Disclosure Barring Service) check. The successful applicant will need to provide proof of right to work in the UK, presented at interview.

	Probationary period:
	All Trust appointments are subject to the satisfactory completion of a probationary service of six months. Fixed term post for less than one year two months.

	Contract
	Fixed term – Start date: Tuesday 4th August or sooner if candidate available. Until 31st March 2027

	Holidays:
	A full-time member of staff has 25 working days per annum in addition to normal public holidays. An additional day is added for each year’s service up to a maximum total of 30 days holiday.

	Pension:
	After three months the employee will be eligible to join the Trust’s group personal pension scheme and if they pay a minimum of 3% of   salary the Trust will contribute 7% of salary to this scheme.

	Notice Period:
	During your probationary period, the period of notice for termination of   your employment will be one week on either side. After successful completion of your probationary period the minimum period of notice is two months.


	Place of Work:
	Based in Shrewsbury, Shropshire

	Home working
	The Trust is committed to building a diverse workforce and is developing an Agile working policy which will allow colleagues to work       in a flexible manner appropriate to the role.

	Travel:
	Pool vehicles are not normally available You are required to have insurance to cover business use and a mileage allowance of 45p per mile will be payable for such journeys. For the purposes of the mileage claims calculations will start from home. If you use a pedal cycle, you may claim a mileage allowance of 20p per mile.

	Training:
	The Trust is fully committed to personal development and training through its annual review and progress meetings.

	Closing date:
	Midnight Friday 1st May 

	Interview dates:
	Friday 8th May
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